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Date: (date you submit PMLL, not date of event you’re describing)
PMLL Title:  
Project Name:  (pick list; if not in list – contact EM PMLL Gate-Keeper for addition)
PMLL Identifier:  (format:  PMLL- 20##-Site-Project-00#)   

Lessons Learned Statement:  (three sentence “hook” for database browsers.  Sentences describe:  [1] Action taken, [2] Description of Problem, [3] Results)  
Discussion:  
Analysis:  
Recommended Action:   
Critical Decision:  (enter the CD the project is currently at; enter “non-CD” for Ops Activities) 
Facility Type:  (pick list, multiple choices allowed) 
Priority Descriptor:  (pick list for relative importance of PMLL to others) 
Work Function:  (pick list, multiple choices allowed)  

Technical Discipline Categories:  (pick list, multiple choices allowed)  
Estimated Savings:  
Validator:  
Contact Name/Phone:  
Authorized Derivative Classifier:  
Lessons Learned Coordinator:  
Site: (pick list, if not in list – contact EM PMLL Gate-Keeper for addition)  
Originating Organization or Contracting Company:  
Subject Matter Expert:  
References:  
Relevancy Rating:  (pick list for when to archive PMLL) 
Files/Attachments:  (e.g., upload photos, as-builts)
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