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1.0 Applicability
2.0 Required Procedure
	Step 1
	

	Step 2
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3.0 References – Forms/Attachments/Exhibits
3.1
References
· Bullet

· Bullet

3.2
Forms
· Bullet

· Bullet

3.3
 Attachments
· Bullet

· Bullet

        3.4 Exhibits

· Bullet

· Bullet
4.0 Records Generated  
Records generated through implementation of this procedure are identified as follows and are maintained by the (originating office or individual) in accordance with the EMCBC Organizational File Plan:

	Records Category Code
	Records Title
	Responsible Organization
	Quality Records Classification

(Lifetime or  Non-Permanent)

	*
	
	
	


*The Records Category Code indicated above is used for Subject Area Document Control Management Procedures only.  Any other Subject Area Procedure documents are to be assigned a Records Category Code based on the subject content contained within the document.
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