Procedure 1: Identifying, Filing and Maintaining Paper Records
Attachment 4

IS YOUR RECORD A QUALITY

Utilize Records Management
procedures to determine
“Record” status.

Start QA Determination

Record is a not a Quality
Assurance Record

No

Maintain and store in accordance with
Records Management procedures.

ecord required
evidence that an
y was performed

the record

for future use

Record is a Non-permanent
Quality Assurance Record

Maintain and store in accordance with |P:
414-04 Quality Assurance Records

**Does the record meet one or more of the following:

v
: . . o Is of significant value in demonstrating capability for safe
Record is a Lifetime Quality e
Assurance Record . Is of significant value in maintaining, reworking, repairing,
replacing, or modifying the item?
Maintain and store in accordance with IP- o Is of significant value in determining the cause of an accident o

414-04 Quality Assurance Records

malfunction of the item?




