	VEHICLE 

PRE-OPERATION
INSPECTION LOG
QUICK VEHICLE USE RULES:

· SEAT BELTS SHALL BE WORN AT ALL TIMES THE VEHICLE IS IN MOTION.

· IF THE VEHICLE DOES NOT HAVE A BACK-UP ALARM, SOUND HORN TWICE BEFORE BACKING, TO ALERT BY-STANDERS.

INSTRUCTIONS:

· INITIATE LOG BY ENTERING DATA IN TOP RIGHT CORNER.

· THE FIRST PERSON TO USE THE VEHICLE EACH DAY SHALL INSPECT THE VEHICLE AND COMPLETE THE LOG ENTRY (ROW). 

· CHECK MARK = “OK.”

· “X” MARK = “PROBLEM.” EXPLAIN PROBLEMS IN “COMMENTS” AND ALERT PROPERTY MGT. IMMEDIATELY.

DAILY PRE-USE INSPECTION:

#1 DATE: ENTER DATE OF USE.

#2 INSPECTED BY: ENTER LAST NAME.

#3 EMERGENCY BRAKE: SET THE EMER. BRAKE. IS THE EMER. BRAKE FOOT PEDAL LEVER OPERATIONAL?

#4 SEAT BELTS: ALL OPERATIONAL?

#5 MIRRORS: ALL IN GOOD CONDITION?

#6 GAUGES: NOTE, IF DURING USE GAUGES APPEAR INOPERABLE.

#7 HORN: OPERATIONAL?

#8 TIRES: ALL APPEAR PROPERLY INFLATED WITH NO APPARENT CUTS, NO FOREIGN OBJECTS OR EXCESSIVE WEAR?

#9 HEADLIGHTS: BOTH HIGH AND LOW BEAMS OPERATIONAL?

#10 PARKING LIGHTS: ALL FOUR CORNERS OPERATIONAL?

#11 TURN SIGNALS: ALL FOUR CORNERS OPERATIONAL?

#12 BODY DAMAGE: CHECK FOR  ANY EXTERIOR BODY DAMAGE.  IF ANY DAMAGE IS FOUND, DESCRIBE IN COMMENTS BLOCK.
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