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	CONTRACT PROPERTY CLASSIFICATIONS (FAR 45, FAR 52.245-1, DOE G 580.1-1) 
	Identified
	Numbered
	Records
	Inventory

	Equipment:  Nonexpendable property with an acquisition cost of more than $10,000 including equipment, machine tools, test equipment, furniture, vehicles and accessory and auxiliary items.  Does not include material, special tooling, special test equipment, real property, or utility systems (DOE Order 580.1A).
	Yes
	Yes
	Yes
	3 Years
98%

	Capital Equipment:  Equipment having a unit acquisition cost of $500,000 or more and an anticipated service life in excess of two years, regardless of type of funding, and having the potential for maintaining their integrity as capital items; i.e., not expendable due to use (DOE Order 580.1A and DOE Financial Handbook).
	Yes
	Yes
	Yes
	Annual
100%

	Special Tooling:  Jigs, dies, fixtures, molds, patterns, taps, gauges and all components of these items including foundations and similar improvements necessary for installing special test equipment, and which are of such a specialized nature that without substantial modification or alteration their use is limited to the development or production of particular supplies or parts thereof or to the performance of particular services (FAR 2-101).
	Yes
	Yes
	Yes
	Biennial
98%

	Special Test Equipment:  Either single or multipurpose integrated test units engineered, designed, fabricated or modified to accomplish special purpose testing in performing a contract.  It consists of items or assemblies of equipment including foundations and similar improvements necessary for installing special test equipment, and standard or general purpose items or components that are interconnected and interdependent so as to become a new functional entity for special testing purposes.  Special test equipment does not include material, special tooling, real property, and equipment items used for general testing purposes or property that with relatively minor expense can be made suitable for general purpose use (FAR 2-101).
	Yes
	Yes
	Yes
	Biennial
98%

	Material:  Property that may be consumed or expended during the performance of a contract, component parts of a higher assembly, or items that lose their individual identity through incorporation into an end-item.  Material does not include equipment, special tooling and special test equipment (FAR 52.245-1).
	N/A
	Stock
Record
	Perpetual
	Annual
98%

	PROPERTY RISK MANAGEMENT CONTROLS
	Identified
	Numbered
	Records
	Inventory

	High-Risk:  Property, regardless of value, that includes especially designed or prepared property; export controlled property; proliferation-sensitive property; nuclear weapon components or weapon-like components; automatic data processing equipment; export controlled information; unclassified controlled nuclear information; hazardous property; radioactive property; and special nuclear material (PPL 970-3) (41 CFR 109)
	Yes
	Yes
	Yes
	Annual
100%

	Sensitive:  Property, regardless of value, that is potentially dangerous to the public safety or security if stolen, lost, or misplaced, or subject to exceptional physical security, protection, control, and accountability.  Includes firearms, ammunition, explosives, controlled substances, radioactive materials, hazardous material or wastes, or precious metals.  Includes items identified by the PA as sensitive property such as classified equipment, laptops, hard drives, PDA’s and other information technology equipment and removable components with memory capability. (DOE Order 580.1A)  Accountable records may be established for items that do not otherwise meet the sensitive or high risk definitions when the PA or OPMO has determined that an item must be controlled to protect against unauthorized use, disclosure, or loss; or whenever required by policy, regulation, or agency direction.
	Yes
	Yes
	Yes
	Annual
100%

	Administratively Controlled:  Items with a unit acquisition cost of less than $10,000 for which there is no DOE requirement for formal property records to be maintained, but for which the PA has determined that administrative records will be maintained for various control purposes.  While formal control records are not required for administratively controlled items, the following types of records are useful in maintaining visibility over this type of property:  calibration and maintenance schedules, tool crib check-out controls, loss and theft reports, hand receipts, property pass systems, memoranda records, procedures for transferring or terminating employees and gate checks, includes radios, cell phones, laptops, tool cribs, hand tools, ATVs and portable generators  (DOE Order 580.1A).
	Yes
	No1
	Informal1
	By
Exception

	Non Accountable Property:  Items with an acquisition cost of less than $10,000 and are not managed as high-risk, sensitive, or administratively controlled (DOE Order 580-1A).
	No1
	No1
	No1
	No1



Note 1:  If the acquisition cost is less than $10,000 and the property is not sensitive or high-risk, there is no formal record keeping requirement.

· Personal property does not include technical data, intellectual property, software, sample parts/components or real property and utilities.
· Scrap and Salvage are conditions of property used to determine disposal methods and are not classifications of property.
· Data storage media such as tapes, disks, thumb drives and memory sticks are managed by IT cyber security procedures.


