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	FIRST NOTIFICATION OF PAST DUE BALANCE ON GOVERNMENT
TRAVEL CHARGE CARD 

   (Employee)  


As of the  (date/month) statement of travel charge card account delinquencies, you were
past due on your JPMorgan Chase Government travel charge card account payment. 
Delinquent travel card payments are unacceptable and repeat offenders may have their government travel charge card privileges revoked. If your past-due balance is still outstanding, please resolve it as soon as possible. Keep in mind that JP Morgan Chase will suspend your account after 60 days of non-payment.  

Employees are required to meet travel charge card payment obligations in a 
timely manner or be subject to corrective actions based on DOE policies and procedures. 
Timely filing of travel vouchers is required by DOE regulation, and failure to submit your voucher timely does not relieve you of personal responsibility for timely travel charge card payments.  

Please contact Ericka French at 513-246-0506 if you have any questions regarding
 this matter.
											


 	
David Arvin			          
Assistant Director
Office of Financial Management

cc: 
Employee’s Supervisor
TCC, Office of Financial Management 
