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1.	Work Scope
Describe the scope of work:
· State the overall technical and/or performance objectives or requirements to be met by completion of the work.  WPs may control a single activity or multiple related activities.
· Identify all major activities (primary tasks), including identification of scoping activities if used to assist in the development of the scientific approach or the choice of technical methods for activities described in the WP.  Describe scoping activities as a separate section entitled Description of Scoping Activities.  For those scoping activities that are carried forward into the technical product, ensure that adequate documentation is included to support the qualification status of the activities, as appropriate.
2.	Approach/Technical Methods and Acceptance Criteria
· Model validation criteria for adequacy of scientific basis and accuracy for intended use shall be explicitly specified for ensuring the appropriate level of confidence has been obtained.
· Identify and provide justification for the model validation activity/activities to be completed during and after development of the model, dependent upon and consistent with the model’s intended use and required level of confidence as described in Attachment B of this procedure.
· State the methods for determining the level of accuracy, precision, and representativeness of results of each activity.
· State applicable acceptance and/or completion criteria identified in higher level planning for each activity and product, including DOE acceptance criteria.
3.	Industry Standards, Federal Regulations, and DOE Orders
· State applicable standards, including industrial and/or technical standards.
· State any sections or subsections of the Code of Federal Regulations, U.S. Department of Energy (DOE) orders, and/or regulatory requirements.  
· Identify any derived requirements identified from other source documents.
4.	Implementing Documents
Identify the specific implementing procedure(s) that will be used to develop and review data (e.g., AFP-AP-04, Qualification of Unqualified Data, AFP-AP-21, Laboratory Notebook Control, etc.).  It is not necessary to list support procedures used for procurement, calibration, corrective action, or processing the technical products, such as those used for document control and records management.  To the extent foreseeable, identify any additional implementing documents to be developed to control and perform each activity.
5.	Quality Verifications
Identify any quality verifications, other than surveillances or audits (i.e., mandatory hold points and readiness reviews) that are required during the execution of the WP.
6.	Prerequisites, Special Controls, Environmental Conditions, Processes, or Skills
· Describe any prerequisites that must be satisfied before work begins, including receipt of data/input(s) under development.  Identify the organizations responsible for developing the input(s).
· Document the results of the evaluation required by AFP-AP-05, Control of the Electronic Management of Information and the method(s) or the implementing documents to be used for control of electronic management of information.
· Identify any special training/qualification requirements for personnel performing the work activity.
7.	Software
· Identify software to be used to conduct the work.  Identify the associated software tracking numbers, if known.
· Indicate whether the software is qualified or unqualified.
8.	Organizational Interfaces
Identify any organizational interfaces, including input and customer organizations, in addition to those internal to the implementing organization, and state their roles/responsibilities.
9.	Procurement
Provide a description of the procurement processes pertinent to the activity, if known.
10.	References
List references as applicable, excluding those listed as Industry Standards, Federal Regulations, DOE Orders, and implementing documents.
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