
In response to industry feedback, DOE is providing, for offeror’s convenience, Word versions of Section L Attachments:

· L-1 Key Personnel Standard Resume Format, 
· L-2 Past Performance Reference Information Form, 
· L-3 Past Performance Cover Letter and Questionnaire, 
· L-4 List of Contracts Terminated for Default or Convenience, 
· L-6 List of DOE Contracts, and 
· L-7 Work Performance Matrix.  

[bookmark: _GoBack]Coincidentally the Word version of these Section L Attachments are being posted concurrently with Amendment 0001; however, Amendment 0001 to the RFP does not change any of these Section L Attachments.  

In the event there is a conflict between the Word versions of the Section L Attachments provided within this file and the current version of the .pdf file for Section L provided on the “RFP” tab of the procurement website (https://www.emcbc.doe.gov/SEB/OF200MTF/), the .pdf file will control.


Section L - Instructions, Conditions and Notices to Offerors

[bookmark: _Toc447035868][bookmark: _Toc494895490][bookmark: _Toc509233826]Attachment L-1: Key Personnel Standard Resume Format

[bookmark: _Toc413136562](RESUME MUST NOT EXCEED FOUR (4) PAGES IN LENGTH FOR EACH KEY PERSONNEL)

Name of Key Person: 
 
Name of Offeror: 
 
Proposed Position with Offeror: 
 
Availability Date and Period of Commitment:  (Insert [month/date/year] for availability date; period of commitment shall be reflected from date of contract award forward) 

Name of Company with whom Key Person will be Employed: 
 
Country of Citizenship:

Duties and Responsibilities in Proposed Position: 
 
Relevant Experience:  (Starting with current position and working backwards: Identify name and address of employer, dates of employment, position titles, specified duties and responsibilities, and name, title and phone number of supervisor.  Address specific information on the qualifications, experience, and demonstrated performance relevant to the proposed position, including individual leadership and technical expertise qualities.  Identify specific examples of demonstrated leadership as opposed to just leadership positions held.  Describe how work experience relates to Outfall 200 Mercury Treatment Facility construction project issues and capability to function effectively in the proposed position.)

Education:  (Provide degree(s) earned, discipline(s), year(s) degree(s) attained, and institution(s); if degree is incomplete, identify the number of hours earned towards degree). 

Professional Affiliations, Registrations, Certifications and Licenses: 
 
Publications, Awards, Honors and Professional Recognition:  (Please list, but do not attach copies)  
 
Professional Development:  (Attach a list of all special/job related training.  This is excluded from the page limitation specified in Section L) 
 
Three References: 
[Name, title, company/organization, address, phone number and e-mail address (current and at least two (2) previous employers or positions)]
 


Section L - Instructions, Conditions and Notices to Offerors

[bookmark: _Toc447035869][bookmark: _Toc494895491][bookmark: _Toc509233827]Attachment L-2: Past Performance Reference Information Form

(Completed Form limited to five (5) pages per reference contract for boxes #1-21, and up to two additional pages for Box #22. If the reference contract is/was a subcontract to a prime contract, the information contained within this L-2 form shall only pertain to the subcontract information.)
	Past Performance Reference Information Form

	1. Name and DUNS # of Offeror Submitting Proposal: 
	

	2. Name and DUNS # of Company for which L-2 Form is being submitted:
	

	3. Name of Reference Contract Client (e.g., Government Agency or Prime Contractor):
	

	4. Name and DUNS # of Entity Reference Contract Was Awarded To:
	

	5. Reference Contract Number:
Reference Contract Title:
	

	6. Reference Contract Available in PPIRS (i.e., Yes/No):
	

	7. Reference Contract Client Point of Contact:
*The reference point of contact must include the Contracting Officer (or equivalent), and may also include the Project Director or Contracting Officer’s Representative (or equivalents). 
	Name:
Title: 
Telephone:
Email:
Address:

	8. Reference Contract Period of Performance:
	

	9. Reference Contract Start Date:
	

	10. Reference Contract Completion/Termination Date:
	

	11. Reference Contract Type (e.g., FP, T&M, CPFF, CPIF, CPAF, etc.):
	

	12. Reference Contract Total Value and Approximate Average Annual Value (separately list fee if cost-type):
	

	13. Reference Contract Value Performed To Date (Insert the final sum of all invoices, or the sum of all invoices to date, including agreed upon and disputed amounts, paid and awaiting payment; Date = RFP release date): 
	

	14. Portion (%) of work Company (identified in #2) is proposed to perform on OF200 MTF: 
	

	15. Scope Company (identified in #2) is proposed to perform on OF200 MTF. List applicable SOW elements:
	

	16. 
Scope Company (identified in #4) performed on Reference Contract:
	

	17. Complexity Company (identified in #2) is proposed to perform on OF200 MTF:
	

	18. Complexity of work Company (identified in #4) performed on Reference Contract:
	

	19. Describe any recognized accomplishments the company identified in #4 has received on the reference Contract:
	

	20. Provide information on challenges/problems encountered on the Reference Contract and actions taken by the company identified in #4 to resolve these matters:
	

	21. Safety statistics: provide Days Away, Restricted or Transferred and Total Recordable Case (TRC) rates and hours worked for the company (identified in #4) on the Reference Contract by Government Fiscal Year (GFY) for FY 2014-2017: 
	

	22. For the Reference Contract, identify any DOE enforcement actions and/or worker safety and health, nuclear safety, and/or classified information security incidents or notifications posted to the DOE Office of Enterprise Assessments (EA) website (https://energy.gov/ea/information-center/enforcement-infocenter) and corrective actions taken to resolve those problems:
	

	Note: The offeror may amend the format for Attachment L-2, Past Performance Reference Information Form, as long as the exact information, font and size, and page limitations are followed.









Section L - Instructions, Conditions and Notices to Offerors

[bookmark: _Toc494895492][bookmark: _Toc509233828]Attachment L-3:  Past Performance Cover Letter and Questionnaire


Past Performance Cover Letter for  	

Dear “Client”:

We are currently responding to the Department of Energy (DOE) Request for Proposals No. 89303318REM000002, Outfall 200 Mercury Treatment Facility contract.

The solicitation places significant emphasis on past performance as a source selection factor.
In addition to requesting the attached Questionnaire be completed, the Government is requiring that clients of entities responding to the solicitation be identified and their participation in the evaluation process be requested.  In the event you are contacted for information by the Government on work we have performed, you are hereby authorized to respond to those inquiries.

We are asking for your assistance in completing the attached questionnaire and forwarding to the DOE to aid in its evaluation of our past performance.

Please return the completed questionnaire within ten calendar days.


YOU ARE HIGHLY ENCOURAGED TO SCAN AND EMAIL THE QUESTIONNAIRE TO THE EMAIL ADDRESS PROVIDED BELOW:

Email Address:   OF200MTF@emcbc.doe.gov

If you are unable to scan and email a copy, it can be mailed to the following address:

United States Department of Energy
Attn: Mr.  Travis Marshall
250 E. 5th Street, Suite 500
Cincinnati, OH 45202

If mailing, please mark the envelope:

“PROCUREMENT SENSITIVE SOURCE SELECTION INFORMATION - SEE FAR 3.104” “TO BE OPENED ONLY BY THE CONTRACTING OFFICER”








A. REFERENCE CONTRACT AND CLIENT INFORMATION

	Reference Contract and Client Information

	Name of Company Being Evaluated:
	

	Contract Number and Title Being Evaluated:
	

	Assessment Period for which PPQ covers Company’s performance:
	

	Evaluator’s Name:
	

	Evaluator’s Address:
	

	Evaluator’s Phone & Email:
	

	Evaluator’s Organization:
	

	Evaluator’s role in the management of the contract*:
	

	* The reference point of contact completing and submitting the questionnaire must be the appropriate contract client reference within the Program Office/Project Office and/or the Contracting Office. Only one questionnaire should be submitted per contract reflecting a coordinated response.




B. RATING SCALE AND DEFINITIONS:


	Rating
	Definition
	Note

	Exceptional
	Performance meets contractual requirements and exceeds many to the Client’s benefit.  The contractual performance of the element or sub-element being evaluated was accomplished with few minor problems for which corrective actions taken by the Contractor were highly effective.
	To justify an Exceptional rating, identify multiple significant events and state how they were of benefit to the Client.  A singular benefit, however, could be of such magnitude that it alone constitutes an Exceptional rating.  Also, there should have been NO significant problems identified.

	Very Good
	Performance meets contractual requirements and exceeds some to the Client’s benefit.  The contractual performance of the element or sub-element being evaluated was accomplished with some minor problems for which corrective actions taken by the Contractor were effective.
	To justify a Very Good rating, identify a significant event and state how it was a benefit to the Client.  There should have been NO significant problems identified.

	Satisfactory
	Performance meets contractual requirements.  The contractual performance of the element or sub-element contains some minor problems for which corrective actions taken by the Contractor appear or were satisfactory.
	To justify a Satisfactory rating, there should have been only minor problems, or major problems the Contractor recovered from without impact to the contract/order.  There should have been NO significant problems identified. 

Note:  The Contractor should not be evaluated with a rating lower than Satisfactory solely for not performing beyond the requirements of the contract/order.

	Marginal
	Performance does not meet some contractual requirements. The contractual performance of the element or sub-element being evaluated reflects a serious problem for which the Contractor has not yet identified corrective actions.  The Contractor’s proposed actions appear only marginally effective or were not fully implemented.
	To justify Marginal performance, identify a significant event in each category that the Contractor had trouble overcoming and state how it impacted the Client.  A Marginal rating should be supported by referencing the management tool that notified the Contractor of the contractual deficiency (e.g., management, quality, safety, or environmental deficiency report or letter).

	Unsatisfactory
	Performance does not meet most contractual requirements and recovery is not likely in a timely manner.  The contractual performance of the element or sub-element contains a serious problem(s) for which the Contractor’s corrective actions appear or were ineffective.
	To justify an Unsatisfactory rating, identify multiple significant events in each category that the Contractor had trouble overcoming and state how it impacted the Client.  A singular problem, however, could be of such serious magnitude that it alone constitutes an unsatisfactory rating. An Unsatisfactory rating should be supported by referencing the management tools used to notify the Contractor of the contractual deficiencies (e.g., management, quality, safety, or environmental deficiency reports, or letters). 
 





C. ASSESSMENT AREAS:

1.   Quality of Product or Service

Example: How well did the Contractor provide services that met the terms of the contract? How technically accurate were the contractor deliverables?  What was the quality level of the Contractor deliverables? How well did the Contractor perform the contract services in a safe manner?
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do
Not Know
	



Supporting Narrative:




2.   Schedule Compliance

Example: How well did the Contractor provide timely services in accordance with contract schedules? How well did the Contractor take measures to minimize delays that were within their control?
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:




3.   Cost Control

Example: How well did the Contractor control its costs?
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:




4.   Business Relations

Example: How well did the Contractor interface with you to address requests, complaints, and inquiries? If given the choice, would you select this contractor again to perform your required
services?
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:




5.   Management of Key Personnel/Staffing

Example: How well did the Contractor allocate the appropriate personnel resources to meet customer needs? How well did the Contractor provide staff on short notice for quick turnaround of personnel?  How well did the Contractor manage and retain key personnel? 
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:




6.   Subcontract Management

Example: How well did the Contractor manage subcontracting relationships?  
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:






7.   Utilization of Small Business

How well did the Contractor allocate subcontracting opportunities to small businesses? 
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:





8.   Regulatory Compliance

How well did the Contractor comply with all terms and conditions in the contract relating to applicable regulations and codes considering compliance with financial, environmental, safety, and labor regulations as well as any other reporting requirements?
	
	
	
	
	
	
	
	

	Exceptional
	Very Good
	Satisfactory
	Marginal
	Unsatisfactory
	Not
Applicable
	Do Not
Know
	



Supporting Narrative:




We greatly appreciate your time and assistance in completing this questionnaire.  

Additional Comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Outfall 200 Mercury Treatment Facility		Section L Attachment Word Files
Solicitation No. 89303318REM000002


Section L - Instructions, Conditions and Notices to Offerors

[bookmark: _Toc128968578][bookmark: _Toc276318407][bookmark: _Toc274584796][bookmark: _Toc289888293][bookmark: _Toc398794950][bookmark: _Toc413136661][bookmark: _Toc447035871][bookmark: _Toc494895493][bookmark: _Toc509233829]Attachment L-4: List of Contracts Terminated for Default or Convenience


	Client Name
	Contract No.
	Client Point of Contact
	POC Information
 (address, phone no., email address)
	Performance
 Period
	Terminated for
 Default or 
Convenience

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	



Note: Information shall only be provided for contracts terminated within the last five years from the original solicitation issuance date.  Additionally, explanatory information may be provided below the table for each contract terminated for default or convenience, along with a brief description of the work.  If the offeror does not have any contracts to report, a blank form shall be submitted stating such.


Section L - Instructions, Conditions and Notices to Offerors

[bookmark: _Toc494895495][bookmark: _Toc509233831]Attachment L-6: List of DOE Contracts

Instructions:  The offeror, including all members of a Contractor Team Arrangement, and major subcontractors, shall provide a list of all DOE prime contracts (including NNSA) currently being performed and/or for contracts that were completed within the last five years from the original solicitation issuance date.  This includes contracts for which the offeror or major subcontractor was a member organization in a joint venture, LLC, or other similar entity as a prime Contractor to DOE.


	a. Contract Number:

	b. Contract Title:

	c. Contractor Name:

	d. Period of Performance:



Section L - Instructions, Conditions and Notices to Offerors

Attachment L-7: Work Performance Matrix

	SOW Sections
	Company Names

	
	Offeror
	Major Subcontractor 1
	Major Subcontractor 2

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	All other SOW elements
	 
	 
	 

	Total
	 
	 
	 

	
	
	
	

	Instructions: The offeror shall list itself and each major subcontractors (if any) shall be listed by company in the top row of the table above, and shall indicate the percentage of work to be performed by each company by SOW area (offerors shall list the applicable SOW section in the far left column of the table above). Rows may be added or deleted to encompass all of the applicable SOW sections. There shall only be one column for the offeror.  Columns may be added or deleted if there are more or less than two major subcontractors. Percentages shall be rounded to the nearest whole number. Typically each row should add up to 100%; however, in cases where the total is less than 100% because subcontractors other than those designated as major are also performing work, offerors shall include a note that explains why the total is less than 100%. 



