SEASONAL FACILITY PLANNING – SUMMER

ACTIVITY






DATE

INITIALS

Turn OFF water line heat tape in Entrance Facility 

mechanical equipment room

Activate sprinkler system

Deactivate snow blower – (provide snow blower and generator to vendor for service)
Empty portable gas can

Store snow removal equipment/ice melt

Adjust MVDS radiant heaters

Provide heat stress training/safety meeting

Connect garden hose to bib

Check tire pressure in equipment

Clean refrigerator/microwave/pop machine/water cooler
Clean French drain

Remove mats from alleyway
Clean window blinds
Activate pressure washer
Inspect/replace rope on flagpole and flag
Clean handrails

Empty butt cans

Strip/wax floors
Check HVAC units for proper operation

SEASONAL FACILITY PLANNING – WINTER

ACTIVITY






DATE

INITIALS

Turn ON water line heat tape in Entrance Facility

 equipment room

Deactivate sprinkler system

Check HVAC units for proper operation

Check portable generator for proper operation

Fill portable gas can

Stage snow removal equipment/ice melt

Adjust MVDS radiant heaters

Provide cold stress training/safety meeting

Remove garden hose from bibb

Check snow blower for proper operation

Provide training on snow blower use

Check tire pressure in equipment

Test space heaters

Inspect roped off area on west side of MVDS 

Review snow removal policy, JSA and map
Provide training on generator use

Position mats in alleyway

Clean French drain

Clean window blinds/carpet
Clean refrigerator/microwave/pop machine/water cooler
Clean handrails

Deactivate pressure washer
