
VIAS Website

 Training:
• https://orfsc.oro.doe.gov/training/vias/via

straining.htm 
 Production:

• https://orfsc.oro.doe.gov/invoices/logon.a
sp



VIAS Training Screen

 Close Window

Note: Items in red are either Shock Wave Training Movie clips or Power Point slides.


When playing the clips notice that there is a Play/Pause button at the bottom of the screen. You may need to scroll down to see it.

Attention!!! These clips are designed to be viewed with a desktop setting of 1024 x 768 (click here and see how to set.)
You can still view the clips at a lower setting however you may have to scroll the screen to see the entire presentation. Note: 
This web site https://orfsc.oro.doe.gov should be placed in your trusted sites list (click here and see how to set.)

 Overview
 Registration
 Logging In
 Actions 

• Cost Accruals 
 Overview

Demo

• Credit Card Entry 
• Get Invoices (invoice approval example) 
• Set Proxy
• Reports

 Logoff
 ORFSC Messages
 Print
 Support

• Customer Service 
• Email 
• Payment Contacts 
• Technical Support 
• Send Screen Shot 



Monthly STARS 
Accrual Process

 The following is a brief overview of 
the monthly accrual process.

 Following the overview an example 
will be given on how to make an 
adjustment to an accrual.



Monthly STARS 
Accrual Overview

 STARS (DOE’s accounting system) 
generates a monthly accrual file on 
the 4th workday day of the month at 
which time, the data is made 
available in VIAS.

 The file is processed and notification 
emails are sent out to approving 
officials that have uncosted 
balances of $1,000,000 or more.



Monthly STARS 
Accrual Overview

 Approving officials have 2 business days (fourth 
and fifth workdays) to review and make 
adjustments to accruals. Additional accruals 
can be made on POs that were not accrued in 
the STARS file.

 After 2 business days VIAS sends the accruals 
adjustment file to STARS for posting. The file 
reflects the adjustment amounts in VIAS as of 
COB on the 5th workday.

 For audit purposes, the official who has entered 
the final adjustment in VIAS should maintain 
the proper supporting documentation.



Monthly STARS 
Accrual Overview

 To view an example of an accrual 
adjustment, close this window by 
clicking on the “Click Here To Close 
Window” button at the top or bottom 
of your screen. Then click the Demo 
button under the Cost Accruals 
section.



Accrual Example

The following is an example of reviewing 
and adjusting a STARS cost accrual.

For best results, click on “Slide Show” or 
maximize this screen and click on the 

“Next Slide” arrow.



Click Actions/Cost 
Accruals



Accrual Example

 After selecting Cost Accruals, a screen will 
appear listing all of the POs for which you 
are an approving official, program official, 
contract specialist, or proxy.

 Notice that POs with a $1,000,000 
uncosted threshold are listed as well as 
those under the threshold. The STARS 
Accrual Amount reflects the amount of the 
automated accrual.  The User Adjusted 
Amount reflects the manual adjustments 
that have been requested in VIAS.



Accrual Example



Accrual Example

 If you are satisfied with the accrual 
amounts, no action is necessary. 

 To make an adjustment, select a PO 
by clicking it. This will display the 
accounting flex field, Qty Ordered, 
Qty Paid, Qty Received, Payment 
Available, Receipts Available, STARS 
Accrual, and Cost Available.



Accrual Example

 Notice the Cost Available. 
Adjustments cannot exceed this 
value.

 Notice the User +/- Adjustment. This 
field is used to make the actual 
adjustment to the accrual. This field 
is an adjustment value to the accrual 
-- not a replacement value.

 The next few screens will show a 
$100 adjustment.



Accrual Example
Enter the adjustment amount in the User +/-

Adjustment column and then click on “Update 
Accrual Entries”



Accrual Example
The Adjustment Amount column reflects the 

amount of the requested adjustment.  Click on 
“Go To PO cost accrual list” to return to the 

main PO display.



Accrual Example
Notice the $100 adjustment just made. This amount 

will be posted to STARS on the 5th workday to 
adjust the accrual.  (If the amount is modified by 

another official, the final adjustment amount as of 
COB on the 5th workday will be posted to STARS.)



Accrual Example
A quick way to zero out ALL adjustments and start 
over would be to click the corresponding button. 
Note that this will zero out ALL user adjustments 

whether they were made by you or another 
approving official.



Accrual Example

 For additional guidance regarding 
the accrual process or to change 
approving official designations, 
please contact your local Chief 
Financial Officer organization.



Summary

 COs/CORs must assure up to date 
cost information is recorded in 
STARS.

 VIAS tool provides the mechanism 
for more accurate recording of 
accruals.

 Accruals must be supportable and 
will be subject to audit scrutiny.


