Guide for an Employee to View a Document in the eOPF

Step 1: Select "My eOPF" from the main menu on the left of the screen.

v

My Profile

&) Done

3 https:ffeopf.nbe.gov - Welcome to eOPT - Microsoft Internet Explorer provided by DOE COE

=

Welcome to the eOPF System
Introduction:

The eCPF System contains alectronic copies of the documents that make up your
Official Personnel Flle, This salf-service tool enables you o electronically view and
print your OPF documents, If you have questions conceming the technical aspects of
the eCPF, emall the eOPF Help Desk at ecpf_hd@telesishg.com, Questions
conceming specific parsonne| actions or documents should be addressed o your
servicng persorne| representative.

WARNING: To ensure the confidentiality of data viewed within this application, we
strongly advise users to access the e0PF system on a secured government network
computer. If you do not it is possible that when an e0PF is viewed from a shared or
public computer (such as those found in the public library) that does not require a
personal logon that a copy of the persornel information viewed may remain on the
computer in a hidden cache directory. This hidden cache can potentially be viewed by
a subsequent individual who has access to the same computer, Should you decids o
access the eCOPF system, or any other website that contains private data, from a
public, unsecured computer, we strongly recommend you clear the contents of
Microsoft's Internet Explorer cache by performing the following steps: (1) Choose
Tools->Intermet Optiors from (2) Click on the Delete Files bution under the
Temporary Internet files box and (4) Click CK from the dialog box that pops up.
Please note: because of eOPF security features hide Internet Explourers menus you
will need to exit the eOFF and re-open Internet Explorer 1o perform this cache
clearing.
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Guide for an Employee to View a Document in the eOPF

Step 3: Click on “View” in the popup selection.
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Step 4: Click on “Open” on the file download popup.

File Download X]

Do you want to open or save this file?

%l Mame: YiewPDF.pdf
@ Type: Adobe Acrobat 7.0

From: eopf.nbc.gov

[ Open ][ Save l [ Cancel |

harm your computer. If you do not trust the source, do not open or

@ ‘While files from the Internet can be useful, some files can potentially
save this file. What's the risk?




