EM CORPORATE RECRUITMENT REQUEST


Position (Title, Series Grade):   _________________________________________    # of Vacancies: ________
Organization:  ______________________________________________________________________________
Duty Location:   _____________________________________________________________________________  

Selecting Official (name, email & phone):  _______________________________________________________
Liaison (if applicable) (name, email & phone):  ___________________________________________________

HR Specialist (name, email & phone):  __________________________________________________________
SF-52 #:  ___________________________________________________________________________________
	

	Announcement Type
	Select all that apply

	
	
	Excepted Service

	
	
	Merit Promotion

	
	
	Delegated Examining (DEU) 

	

	Bargaining Unit Status
	Select one

	
	
	The fill of this position is covered under the provisions of a Collective Bargaining Agreement (CBA).

	
	
	This position is not covered under the provisions of a CBA.

	

	PCS
	Select one



	
	
	PCS entitlement WILL be authorized   

	
	
	PCS entitlement MAY be authorized 

	
	
	PCS entitlement is NOT authorized

	

	Guaranteed Home Purchase Program
	Select one 


	
	
	Use of GHPP is authorized  (requires EM-1 approval)

	
	
	Use of GHPP is not authorized

	

	Relocation Bonus
	Select one                     % (if known): ______

	
	
	Relocation Bonus is authorized

	
	
	Relocation Bonus MAY be authorized

	
	
	Relocation Bonus is NOT authorized

	
	

	Recruitment Bonus
	Select one                     % (if known): ______

	
	
	Recruitment Bonus is authorized

	
	
	Recruitment Bonus MAY be authorized

	
	
	Recruitment Bonus is NOT authorized


	
	

	Financial Disclosure Requirement
	Select One:     

	
	
	Yes:  This position requires the employee to file initial and annual financial disclosure reports.  In addition, the employee may be prohibited from holding certain financial interests. 

	
	
	Not applicable to this position. 


	

	Position Sensitivity 

	Select one

	
	
	Nonsensitive

	
	
	Noncritical Sensitive

	
	
	Critical Sensitive

	
	
	Special Sensitive

	Access to Classified Information
	Select one 

	
	
	0 – Access not required

	
	
	1 – Confidential 

	
	
	2 – Secret

	
	
	3 – Top Secret

	
	
	4 – Sensitive Compartmented Information

	
	
	5 – “Q-Sensitive” Clearance

	
	
	6 – “Q-Nonsensitive” Clearance

	
	
	7 – “L” Clearance

	
	
	8 – Other

	Computer Position
	Select one

	
	
	Yes

	
	
	 No

	

	Initial Area of Consideration
	Select all that apply 

	
	
	DOE employees serving on a career or career-conditional appointment


	
	
	EM employees serving on a career or career-conditional appointment


	
	
	EM-HQ employees serving on a career or career-conditional appointment


	
	
	EMCBC employees serving on a career or career-conditional appointment


	
	
	Commuting Area Eligibles:  Status candidates only 



	
	
	Transfer eligibles:  Federal employees serving on a career or career-conditional appointment 

	
	
	Reinstatement eligibles 


	
	
	Interchange Agreement eligibles 


	
	
	Veterans eligible under Veterans Employment Opportunities Act of 1998 (VEOA) 

	
	
	Veterans eligible as 30% Disabled Veterans plus VEOA eligibles



	
	
	Veterans' Recruitment Authority (VRA) - (GS-11 & below only) 
plus VEOA eligibles

	
	
	Employment Program for People with Disabilities eligibles 

	
	
	Interagency Career Transition Assistance Plan (ICTAP) eligibles

	
	
	All non-competitive candidates plus VEOA eligibles (i.e., competitive and non-competitive)

	
	
	Public Notice (i.e., open to all U.S. citizens)

	
	
	Other  (please specify):       
                                                                                 


	
	

	Other Requirements
	Select all that apply 

	
	
	Mobility Agreement



	
	
	Drug Testing Position:  yes/no



	
	
	Technical Qualifications Program:

	
	
	Acquisition Career Development Program (ACDP)


	
	
	Program Management Career Development Program (PMCDP)

	
	
	Occasional Travel may be required

	
	
	Frequent Travel (provide frequency):



	
	
	Certification (identify):   



	
	
	Selective Placement Factors (list in remarks section)



	
	
	Other: (list in remarks section)



	Remarks:




Please attach a copy of the SF-52 and position description and send to:

EMCBC Office of Human Resources

250 E. Fifth Street, Suite 500

Cincinnati, OH  45202

FAX:  (513) 246-0525

Form is available our website at:  http://www.emcbc.doe.gov/dept/hr/index.php 
                                                           (select Corporate Recruitment option)
1

