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1.0 ENTRY CONDITIONS

1.1 As a result of an emergency event (radiological event, hazardous|
materials event, fire, security event, etc.) the Central Monitoring Room|
Operator (CMRO) is directed by the Facility Shift Manager (FSM) to
evacuate an area, the entire site, and/or underground (U/G) OR to shelter|
in place.

2.0 AUTOMATIC ACTIONS

NONE

3.0 SHELTERING IN PLACE

3.1 Immediate Actions

3.1.1 CMRO, activate the surface, and/or U/G, intro alarm.

3.1.2 CMRO, at the direction of the FSM, inform site personnel of the
following:

! Surface personnel, except personnel responding to the|
emergency, shelter in place or go to the nearest enclosed|
structure.

! Office Wardens, close all doors and windows, and turn off|
ventilation system where possible.|

|
! During the weekday day shift, Office Wardens, complete|

personnel accountability activities and report to Chief Office|
Wardens.|

|
! During backshift and weekends, managers and supervisors,|

who are trained Office Wardens, complete accountability for|
employees in respective areas.|

! Personnel in the U/G, report to designated assembly areas.

! Potentially contaminated personnel, minimize contact with|
other personnel and take necessary action to limit the|
spread of contamination.|

3.1.3 FSM, turn off ventilation in buildings controlled by the CMR that|
does not adversely affect the condition of the emergency.|

|
|
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3.2 Subsequent Actions|
|

3.2.1 FSM, perform an evaluation of the conditions to determine what|
areas need to remain sheltered in place or evacuated based on|
existing or potential hazards and weather conditions.

3.2.2 FSM, IF any area(s) need to be evacuated,|
THEN GO TO Section 4.0.|

|
3.2.3 FSM, periodically evaluate conditions to determine if personnel in|

additional areas need to be sheltered in place, relocated, or|
evacuated.|

3.2.4 Chief Office Warden, provide results of personnel accountability
activities to FSM.

3.2.5 Backshift managers and supervisors, report results of personnel|
accountability to the FSM.|

4.0 SURFACE AND/OR UNDERGROUND EVACUATION

4.1 Immediate Actions

4.1.1 FSM, upon determining that an area of site evacuation is|
necessary, designate staging area and evacuation route(s) to be|
used based on existing or potential hazards (including radiological|
hazards) and weather conditions.|

4.1.2 CMRO, activate the surface and/or U/G evacuation alarms.

4.1.3 CMRO, if evacuating the U/G, Do Not reset "Evacuation Alarm
Selector" switch until full U/G accountability is achieved.

4.1.4 CMRO, as directed by the FSM, inform site personnel of the
following:

! All evacuated personnel, except Emergency Response|
Organization (ERO), report to Staging Area (as determined|
by FSM).

! All personnel in the U/G, report to egress hoist stations (as
determined by FSM).|

|
! Potentially contaminated personnel, minimize contact with|

other personnel and take necessary action to limit the|
spread of contamination.|



Working Copy

WP 12-ER4907 Rev. 9 Page 5 of 6

4.2 Subsequent Actions

4.2.1 Office Wardens, check personnel accountability and report
accountability to cognizant Assistant Chief Office Warden.

4.2.2 U/G personnel, when exiting the shaft on the surface, turn in brass
tag to shaft toplander or designee, AND report to designated
staging area.

4.2.3 U/G Services, locate missing U/G personnel, if conditions allow, as|
determined by the U/G facility engineer.|

4.2.4 FSM, if the public address system is not operable, notify Security to
implement the Contingency Evacuation Plan.  (Security performs
manual notifications of affected areas.)

4.2.5 Chief Office Warden, provide accountability notification to CMRO.

4.2.6 FSM, direct search for unaccounted personnel.

4.2.7 FSM, determine whether to evacuate essential personnel.

5.0 EXIT CONDITIONS

5.1 FSM, when the area/site has been evacuated, all personnel are accounted|
for, and the following conditions have been confirmed to exist for
evacuations and/or sheltering in place, exit this procedure:

5.1.1 Evacuations: 

[ A ] Actions to protect site personnel from existing or potential
conditions prompting evacuation are in progress.

[ B ] Plans to accommodate evacuated personnel have been
implemented for extended evacuation, or if more distance is
required.

[ C ] Transportation has been arranged as needed.

5.1.2 Sheltering In Place:

[ A ] Actions to protect site personnel from existing or potential
conditions prompting sheltering in place are in progress.

[ B ] Plans to accommodate sheltered in place personnel have
been implemented for extended shelter in place.
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[ C ] Plans in place to move personnel from sheltered in place to|
off-site evacuation point, if need, have been implemented.|

|
[ D ] Plans are in place to survey personnel for possible|

contamination prior to being allowed to leave evacuation|
point.|


