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1.0 PURPOSE 
 

This procedure provides technical requirements and instructions for performing 
Preoperational Checks, Operation, and Shutdown activities for the Forklift used at the 
Mobile Loading Staging Facility for the Central Characterization Project (CCP).   

 

1.1 Scope 
 

This procedure applies to all CCP Mobile Loading personnel operating the 
Forklift at the Mobile Loading Staging Facility. 
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2.0 REQUIREMENTS 
  

2.1 References 
 

Baseline Documents 
 
 DOE Standard 1090, Hoisting and Rigging (Formerly Hoisting and Rigging 

Manual) 
 

 Hyster, Operations and Maintenance Manual 
 

Referenced Documents 
 
 CCP-QP-040, Support Training 

 
 CCP-QP-008, CCP Records Management 

 
2.2 Training Requirements 

 
2.2.1 CCP Personnel performing this procedure will be trained and qualified in 

accordance with CCP-QP-040, Support Training, prior to performing this 
procedure. 

 
2.3 Precautions and Limitations  

 
2.3.1 Preoperational checks are required prior to operating Forklift at the 

beginning of each shift. 
 
2.3.2 Only qualified Forklift Operators or Trainees under the direct supervision 

of a qualified Forklift Operator or Subject Matter Expert (SME) are 
authorized to perform activities specified in this procedure. 

 
2.3.3 The Person in Charge (PIC) shall be notified of any discrepancies noted 

during Preoperational Checks or during Operation of the Forklift. 
 

2.3.4 Equipment horn shall be sounded whenever: 
 

 Encountering an area of limited visibility. 
 Approaching pedestrians.    
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2.3.5 Exceeding the following load carrying capacities for the Forklift can 
cause personnel injuries or equipment damage: 

 
 14,600 lbs. @ 20 inch load center 
 13,800 lbs. @ 24 inch load center 
 9,300 lbs. @ 48 inch load center 

 
2.3.6 Operator must be aware of overhead obstacles at all times. 
 
2.3.7 To prevent personal injury, hands, feet, and all other body parts 

must remain inside operator compartment at all times. 
 
2.3.8 During load movements that impair the Operators view, a Spotter 

shall be utilized. 
 
2.3.9 If Forklift becomes inoperable, PIC must be notified. 
 

2.4 Prerequisite Actions 
 
2.4.1 Review Forklift Operational Logbook for outstanding deficiencies. 
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3.0 RESPONSIBILITIES 
 
3.1 PIC  

 
3.1.1 Performs walkdown of area where Forklift activities are to be 

performed. 
 

3.1.2 Coordinates loading activities. 
 

3.1.3 Coordinates with CCP/Los Alamos National Laboratory (LANL) 
Management in the event of ABNORMAL conditions. 

 
3.2 Forklift Operator  
 

3.2.1 Performs the activities specified in this procedure. 
 
3.3 Spotter 

 
3.3.1 Assists Forklift Operator with loading activities. 

 
3.4 Facility Records Custodian 

 
3.4.1 Receives, processes, and transmits records generated by this 

procedure in accordance with CCP-QP-008, CCP Records 
Management. 
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4.0 PROCEDURE 
 

 NOTE 
Any deficiencies found during the following inspection must be corrected 
before operating the forklift. 

 
4.1 Preoperational Checks 
 

4.1.1 Prior to Forklift operation at beginning of each shift, inspect the 
following: 

 
 Visually verify that there are no excessive leaks as indicated by 

visible flow of fluid under pressure, puddles beneath the equipment, 
or abnormal loss of hydraulic fluid. 

 
 Hydraulic oil level is in proper range on dipstick. 

 
 Batteries are free from acid spills and have no loose or missing 

caps or cables. 
 

 Engine oil level is in proper range on dipstick. 
 

 Engine coolant level is in proper range in reservoir tank. 
 

 Tires are in good condition, not excessively worn or cracked, and 
properly inflated. 

 
 Mast and Lift Chains: 

 
- No obvious wear, damage, or missing parts. 
- No slack or broken chains. 

 
 Forks: 

 
- No obvious cracks, breaks, bends, twists, or wear. 
- Correctly installed and locked in the proper position. 
 

 Seat belt is in good condition. 
 

 Sufficient fuel is available for operation. 
 

4.1.2 Sit in seat and fasten seat belt. 
 

4.1.3 Adjust seat to provide easy access to all controls. 
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4.1.4 Verify seat locking mechanism locks. 
 
4.1.5 Ensure Directional and Fork Controls are in NEUTRAL. 
 
4.1.6 Press service brake pedal. 
 
4.1.7 Turn key to the START position to start Forklift. 
 
4.1.8 Immediately investigate any unusual noises. 
 
4.1.9   Verify the following: 
 

 Brake pedal is NOT springy or spongy, and does not stick or bind 
when pressed. 

 
 All gauge indications show within their normal ranges. 

 
 All fault warning lights are OFF. 

 
 Horn sounds. 

 
 Fork controls operate normally. 

 
 Parking brake does NOT bind when set or released. 

 
 Forklift does NOT move when attempting to move FORWARD and 

BACKWARD with the parking brake set. 
 
4.1.10 Record any deficiencies, corrective actions, and amount of fluids 

added, if any, in the Forklift Operational Logbook. 
 
4.1.11 Enter date, time, and signature in Forklift Operational Logbook to 

document performance of Preoperational Checks and results of 
checks as satisfactory or unsatisfactory. 

 
4.1.12 Notify PIC of any deficiencies discovered during Preoperational 

Checks.    
 

4.2 Forklift Operation 
 

4.2.1 Sit in seat and fasten seat belt. 
 

4.2.2 Adjust seat to provide easy access to all controls. 
 

4.2.3 Verify seat locking mechanism locks. 
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4.2.4 Ensure Directional and Fork Controls are in NEUTRAL. 
 
4.2.5 Press service brake pedal. 
 
4.2.6 Start Forklift. 
 
4.2.7 Release parking brake. 
 
4.2.8 Raise forks 6 to 10 inches above floor. 
 
4.2.9 Select direction of travel. 
 
4.2.10 Release service brake. 
 
4.2.11 Press accelerator pedal to move Forklift. 
 
4.2.12 Operate the appropriate controls for moving and stacking loads. 

 
4.3 Forklift Shutdown 

 
4.3.1 Perform the following: 

 
 Place forks flat on floor. 
 Set parking brake. 
 Shift Directional Control Lever to NEUTRAL. 

 
4.3.2 Turn the key to the OFF position. 
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5.0 RECORDS 
 

5.1 Records generated during the performance of this procedure are maintained 
as QA records in accordance with CCP-QP-008.  The records are the 
following: 

 
5.1.1 QA/Nonpermanent 

 
 Forklift Operational Logbook 


